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Computer Essentials
FiInding and changing Settings



Why settings are important

Settings are how you can adjust how your devices
work to be more comfortable for you. Examples
INnclude:

e What language you use

Visibility options (bigger mouse, text)

e Colours

Updates and security (passcodes, PINS)

The first thing you should do when you get a new
device is make sure you know how to get to
settings and make changes. G



Computers - Microsoft

e Open the start menu

Access

Alarms & Clock . .
e Click the gearicon or

type “Settings” in the
Calenlzton search bar to open
Settings.

:s:  Calendar

" Camera




Computers - Microsoft

Settings

Windows Settings

Use the search bar to

find settings easily

=

L

System
Display, sound, notifications
pOwer

Metwork & Internet

Wi-Fi, airplane mode, VPN

Accounts
Your accounts, ernail, symn:
work, family

Ease of Access
Marrator, magnifier, high
corbrast

Privacy

Location, camera, microphone

),

Devices

Bluetooth, printers, mouse

Personalization

Background, lock screen, colors

Time & Language

Speech, reghon, date

Search

Fined iy files, permissions

Update & Security
Windows Lipdate, recovery,
backup

O

Phone

Link your Android, iPhone

Apps
Uninstall, defaults, opticna

features

Gaming
Game bar, captures,
broadcasting, Game Mode

Cortana
Cortana language, permissions,

natificaticng




Computers - Mac

R e Click on the Appleicon
App Store... e Select "System Systems”
Recent ltems >

Force Quit Chrome XoRD e YOoU can also click the
Sleep Settings Icon in the Dock

Restart...
Shut Down...

Lock Screen ~ 38

o

o
>

Log Out Laura Burke...



Computers - Mac

[ N { Storage
— e YOU can use the
Macintosh HD - Data 124,5 GB of 250,69 GB used
S i I (. h b find
::I Ftl th ® Documents @ Apps Other Users @ macOS @ System Data Se a rC a r to I n
uetoo

Network Recommendations Setti n g S q u iC k |y°

VPN

& Store in iCloud Store in iCloud...
,B Motifications Store all files, photos and messages in iCloud and
save space by keeping enly recent files and
m Sound optimised photos on this Mac when storage space is

needed. Learn more...

S Apple Setti
B Screen Time Optimise Storage Optimise... o p p e e I n g S

Save space by automatically remaving movies and TV

can also show you

Appearance 7} Empty Bin automatically Turn On...

Save space by automatically erasing items that have been in

how much
storage space you

B siri & Spotlight G Applications 23,5368 (D

() Privacy & security

L_, Books 445 MB @
oo 5o © have used.
@Displays
.- Wallpaper L) Documents 59,968 (@

L arann Canr




Smartphones & Tablets - Android

On smartphones you can find
Settings listed as an app. This
means you can find it by pulling
up your app menu.

Depending on your phone you
will either be swiping upwards or
sideways to see all your apps.




Smartphones & Tablets - Android
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You can also launch
settings by swiping
down from the very
top of your screen.

This will show your
quick menu. Look
for the gear icon and
click it to launch
settings.
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Smartphones & Tablets - Android
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You can adjust a lot of smartphone
& settings from this list. You can:

Settings
Q. Search settings e add new email accounts
© etvorks e e connecttothe internet or to

other devices with bluetooth
e delete apps you don't want
e Adjust how many notifications

@ Connected devices

: Apps

O wircoin you receive and which apps
© Csietene s perema send them.
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Smartphones & Tablets - Apple
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| iPhone settings can
be found on the
home-screen or in
the app menu.

Danny Rico
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They offer many of
the same settings as
Androids do.

Health
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Thank You

www.icavictoria.org



